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The Friends of Chelsea & Westminster Hospital: Fundraising Trustee Role Description
Overall Purpose
The Management Committee is responsible for the overall governance and strategic direction of the Friends of Chelsea & Westminster Hospital [the Friends], developing the charity’s aims and values in accordance with its Constitution and legal and regulatory guidelines governing charities in England and Wales.
Trustee Duties
· To ensure that the Friends complies with its Constitution, charity law, and any other relevant legislation and regulations;
· To ensure that the Friends pursues its objects as defined in its Constitution;
· To ensure the Friends uses its resources exclusively in carrying out its objects; 
· To contribute actively to the Management Committee’s role in giving firm strategic direction to the Friends; 
· To attend the monthly Management Committee meetings, Annual General Meeting and any other meetings that may arise; 
· To scrutinise the agenda, minutes and other relevant documents and prepare in advance of meetings; 
· To safeguard the good name and values of the Friends; 
· To ensure the effective and efficient administration of the Friends; 
· To ensure the financial stability of the Friends; 
· To ensure the proper investment of the charity's funds;
· To appoint the Charity Manager, Library Services Manager and any other staff as appropriate, and monitor their performance; 
· To use your specific skills, knowledge and/or experience to help the Management Committee reach sound decisions, and invite advice from external experts where relevant.
Trustee Person Specification
Essential:
· Experience of charity fundraising or event organising;
· Commitment to the charity and its aims;
· Willingness to devote the necessary time and effort to the role;
· Strategic vision;
· Good, independent judgement; 
· Ability to think creatively;
· Willingness to speak your mind;
· Understanding and acceptance of the legal duties, responsibilities and liabilities of trusteeship;
· Ability to work effectively as a member of the team; 
· Adherence to Nolan's seven principles of public life: selflessness, integrity, objectivity, accountability, openness, honesty and leadership.
Desirable:
· Prior experience of the charitable or health sector;
· [bookmark: _GoBack]Contacts in the business, financial, or fundraising worlds, OR in the local community; 
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